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Introduction 

School buildings across the state of IL have been closed for in-person instruction since March 

17, 2020 due to the threat of the COVID-19 viral pandemic. While many aspects of daily life 

have been altered, education of our youth remains a critical component of society.  This plan 

was developed with two main principles in mind: flexibility and compassion. The district 

understands the critical importance of remaining flexible in this complicated and fluid 

situation, as well as understanding there are many varying opinions surrounding the 

pandemic.  

This plan follows guidelines put in place for school operation by the Center for Disease 

Control, the Governor of Illinois, the Illinois Department of Public Health, and the Illinois 

State Board of Education.   

Our state is currently operating under Governor JB Pritzker’s Restore Illinois Plan, which 

dictates how certain aspects of our regional economies will be able to reopen. Guidance 

from the Governor’s plan, the Center for Disease Control (CDC), the Illinois Department of 

Public Health (IDPH), and the Illinois State Board of Education (ISBE) was followed in the 

creation of this plan. Links to the guidance from each of these agencies can be found in the 

“Definitions” section of this document.  

 

Committee Members 

The following individuals made up the Return to Learn Committee. These stakeholders 

volunteered to help plan for the district’s operations for the 2020-2021 school year: 

Mark Halwachs, Superintendent, Leslee Frazier HS Principal, Ronda Smith,  GS Principal, Kyle 

Smith, Dean/Athletic Director, Andrew Thomas, District Technology Director, Jack Staples, 

Building and Grounds/Transportation, Rodney Reif, Board President, Molly Peters, Greene 

County Health Department, James Banghart, Trustee Board President of Carrollton Fire 

Protection District, Denny Cook, Community Member, Jim Caldwell, President Carrollton 

Teachers Union, Vickie Wyman, President Carrollton Non-Certified Union, Sarah Schmidt, 

Pre-K Coordinator, Sarah Schannot, HS Teacher, Andrea Leefers, High School Guidance 

Counselor, Amy Taylor, HS Cook, Jenny Arnett, GS Teacher, Shelley Watts, GS Teacher, Gail 

Mountain, GS Staff, Lora Settles, GS Cook, Nick Flowers, HS Teacher, Parent, Michelle Cox, 

Parent, Cassie Cox, Parent. 
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Definitions and Guidance Document Links 

 

Remote Learning: Remote learning is required for all K-12 schools in Illinois if the region you reside in is 

in Phase 2 or lower. During Phase 3, remote learning would occur given the capacity restrictions for 

Phase 3. 

Hybrid Learning: A combination of remote and In-person learning 

Phase 1-5: The phases refer to the stages in the Governor’s Restore Illinois Plan that will dictate if 

students are able to be educated in-person in school buildings, or remotely. 

ISBE: The Illinois State Board of Education is the state agency that oversees the operations of local 

school districts across the state. https://www.isbe.net/ 

IDPH: The Illinois Department of Public Health is the state health agency that promotes health through 

the prevention and control of disease and injury. https://www.dph.illinois.gov/   

CDC: The Center for Disease Control serves as the nation’s health protection agency, CDC saves lives and 

protects people from health, safety, and security threats. https://www.cdc.gov/ 

https://www.isbe.net/
https://www.dph.illinois.gov/
https://www.cdc.gov/
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Restore Illinois Plan 

Governor JB Pritzker put in place the Restore Illinois Plan in May of 2020. The plan provides a 

framework for a safe return to work, education, and childcare for Illinois residents following the 

shelter in place order due to the COVID-19 pandemic. The plan includes 5 “phases”, all of which 

are determined based on data surrounding the transmission of COVID-19, and available hospital 

resources in specific geographical regions across the state. Our school district is located in the 

“West Central Region” of the plan, and at the time of the publishing of this plan, our region is in 

Phase 4. It is important to note that a region may be pushed back into a more restrictive phase 

at any time if disease transmission becomes more frequent. 

Under Governor Pritzker’s plan, schools are expected to operate in a different fashion based on 

their region’s current “phase”: 

Phases 1-2:  Remote Learning only   

Phase 3- 4:   In-person or Hybrid Environment 

Phase 5:  Normal operations with new safety guidance 

With these guidelines in mind, the Executive Committee created multiple plans for a continuity 

of education based on the particular phase in which our district’s region may find itself at any 

given time.  A brief description of each plan is included in this document. 

 

2020-2021 Instructional Plans for Carrollton CUSD 1 

Phases 1-3 Remote Learning 

Phase 4 In-Person Learning (option of Hybrid or Remote) 

Phase 5 In-Person Learning 

 

 

Given the unprecedented nature of COVID-19 and the continuously changing guidelines and 

recommendations, any or all aspects of this plan may be revised or modified at any time. 
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Plan for Phase 4 

At the time of this plan’s development, our region is in Phase 4 of Restore Illinois.  Under the 

Restore Illinois Plan, PreK-12 schools are able to offer (and are encouraged to provide) in-

person instruction to all students when their region is in Phase 4.  However, they must operate 

under specific guidelines set by the Illinois Department of Public Health and the Illinois State 

Board of Education. These guidelines can be viewed at:  

https://www.isbe.net/Documents/Part-3-Transition-Planning-Phase-4.pdf 

I. Wellness 

The following plan was developed with guidance from the CDC, the Illinois State Board of 

Education and the Illinois Department of Public Health. Given the unprecedented nature of 

COVID-19 and the continuously changing guidelines and recommendations, any or all aspects of 

this plan may be revised or modified at any time by the Board of Education and/or the 

Superintendent.  If revisions are made to the plan, the board of education will be notified. 

Staff & Student Protection Plan 

Carrollton C.U.S.D. #1 is committed to the health and safety of our students, staff, and their 

families. The following plan has been developed with that in mind. While our plan specifies 

guidelines for our staff, students, and buildings to follow, everyone’s health and safety is 

dependent on each individual. Each staff member should ensure their own health and safety by 

adhering to these guidelines and reporting any issues or safety concerns to their building 

principal. Each of us will play a role in our collective safety.  

Social Distancing 

Carrollton C.U.S.D. #1 students and staff are encouraged to maintain social distancing (6 feet 

separation) throughout the school day as much as possible.  Students and staff should abstain 

from physical contact, such as handshakes, high fives, and hugs. Signage reminding staff, 

visitors and students to maintain social distancing will be placed at all entrances, in classrooms 

and throughout other common areas. Other visual reminders, such as tape, will be placed to 

indicate safe distances where students congregate or line up. Social distancing applies to all 

areas including the classroom, common areas and the main office. Student mixing should be 

reduced to a minimum. Students should remain with their grade level cohorts to reduce mixing 

grade levels within the building as much as possible. Students should use one entrance to the 

building, one restroom, and one hallway. Every effort must be taken to create “bubbles” within 

each building for each classroom and grade level. This bubbling within the schools will allow for 

more precise contact tracing should a case of COVID-19 be confirmed at a location. Building 

staff should review their student pick up and drop off procedures in an attempt to maintain 

social distancing. 

https://www.isbe.net/Documents/Part-3-Transition-Planning-Phase-4.pdf
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Water fountains will not be in use.  Students will be allowed to bring their own water bottles 
to school. 

 

Face Coverings and Personal Protective Equipment (P.P.E.) 

Carrollton C.U.S.D. #1 understands that social distancing will not be possible for all 

circumstances. All individuals within school buildings and on school busses will be required to 

properly wear a nose and mouth covering (mask) in all areas. Children under two years of age, 

individuals who have trouble breathing (as confirmed by a doctor’s note), are unconscious, 

incapacitated or otherwise unable to remove the cover without assistance are not required to 

wear face coverings.   Face coverings do not need to be worn outside if social distancing is 

maintained. Signage will be placed in common areas reminding individuals to use face 

coverings. Students may be exempt from wearing a face covering by providing a note from your 

doctor indicating that the individual or child has a condition that would prevent them from 

wearing a face covering (i.e. asthma, trouble breathing, etc.). Individuals requesting an 

exemption from wearing a face covering should contact District administration to make the 

request. Gloves or other PPE should be used as needed when assisting students requires close 

contact.  

Each student will be required to provide their own face covering. The District will have a limited 

supply of face coverings. Students arriving at school without wearing a face covering will be 

provided with a face covering if available. If no face coverings are available, the student will be 

placed in a designated location until a parent or guardian can pick them up or bring them a face 

covering. If a student refuses to wear a face covering or repeatedly takes off the face covering 

in violation of this safety rule, the District will place the student in remote learning. 

 

Hand Hygiene 

Frequent hand washing and hand sanitizing is key to help prevent the spread of COVID-19. 

Staff members and students must clean hands as often as possible with soap and water for at 

least 20 seconds and hand sanitize after washing hands.  Student’s hands should be washed 

entering the building, prior to lunch, after recess, and as needed when hands are soiled. Also, 

students should sanitize their hands after washing them.  If soap and water are not feasible or 

readily accessible, an alcohol-based hand sanitizer that contains at least 60% alcohol may be 

used. Staff and students are encouraged to avoid touching their mouth, eyes or nose as much 

as possible. Staff and students should hand sanitize upon entering the classroom each and 

every time. Each building will place signage reminding everyone of the need for proper hand 

hygiene in the appropriate areas. If assisting a student requires close contact, hand washing or 

sanitizing should be done before and after contact with students. 
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Arrival procedures for Carrollton Grade School 
 
The following is a guide to help students and parents when arriving at Carrollton Grade School. 
 

1. Parent Drop Off - Please pull into the parking lot off of Fourth Street, follow the cones 
around to the designated drop-off area.  Directed by staff, students will walk to the 
sidewalk, staying social distanced in line to enter the building.  Students in grades fifth 
through eighth grade will enter the front doors and students in pre-k through fourth 
grades will enter through the west atrium door.   

2. Bus Drop Off - Students riding a bus will be dropped off in the alley along the south side 
of the school and proceed along the sidewalk to the appropriate entrance.  Students in 
grades fifth through eighth grade will enter the front doors and students in pre-k 
through fourth grades will enter through the west atrium door 

3. Student Walkers - Students arriving to school will immediately line up at the 
appropriate entrance.  Students in grades fifth through eighth grade will enter the front 
doors and students in pre-k through fourth grades will enter through the west atrium 
door.   

 

Dismissal procedures for Carrollton Grade School 
 
The following is a guide to help students and parents when arriving at Carrollton Grade School. 
 
Students will be dismissed from school at alternative times. Students who are walking will be 
dismissed first and will proceed out the appropriate exits (atrium door, middle school hallway 
door) staying in social distancing lines. Next, bus and pick-up students will be dismissed.  Bus 
students will exit the gym and cafeteria doors and pick-up students will exit the front doors, 
staying in social distancing lines. 
 

Arrival procedures for Carrollton High School 

The following is a guide to help students and parents when arriving to Carrollton High School. 

1. Parent Drop Off- Please drop your student off on the North side (faculty lot) of the high 

school.  Please look for markings on the sidewalk to maintain a safe distance from other 

students while walking to the front entrance of the building.  You will enter the first 

door you come to or the door on your left.  Once you are cleared, you may enter the 

building continuing to social distance following the markings on the floors and walls. 

2. Bus Drop Off- Students riding the bus will be dropped off on the North side (faculty lot) 

of the high school.  Please look for markings on the sidewalk to maintain a safe distance 

from other students when departing the bus.  Please make your way to the front 

entrance of the building.  You will enter the first door you come to or the door on your 
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left.  Once you are cleared you may enter the building continuing to social distance 

following the markings on the floors and walls. 

3. Student Parking Lot- Students arriving in the parking lot will be directed by a staff 

member to enter the front entrance or the gym entrance depending on the number of 

students arriving at the same time.  If you are asked to proceed to the front door, you 

will enter the first door you see or the right hand side.  If you are asked to proceed to 

the gym entrance you will also follow the markings on the ground.  Once you are in the 

building, please continue to social distance following the marking on the floors and 

walls.   

 

Dismissal procedures for Carrollton High School 

The following is a guide to help students and parents when leaving Carrollton High School. 

Students will be dismissed from school at alternative times.  Bus students will be dismissed first 

and will proceed to the gym side of the school. Once the busses have left, we will dismiss the 

students at alternating times.  We will make sure that the students are spaced out so that they 

are able to social distance from each other while leaving the building. 

Parents, you may pick your students up in the same lot you dropped them off in (faculty lot). 

 

Training 

Each staff member will be required to complete safety training related to our social distancing, 

face coverings and hand hygiene procedures. Each building will provide training to staff that is 

specific to their unique circumstances. Hand hygiene and social distancing will be included in 

our curriculum to help educate our students on the importance of proper hand hygiene and 

personal safety. Employees will also be trained on the proper way to disinfect their individual 

workstations should they choose to do so. 
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Health Screening 

The District has determined that self-certification of health will be the responsibility of each 

parent prior to sending their child to school and each employee prior to reporting to work.  

Only students and staff who have completed the self-certification and meet the criteria to 

report to school will be permitted to do so. Parents and employees will be provided the health 

certification screening form. Parents, by sending your child to school, and employees who 

report to work are certifying they have conducted the daily health screening and meet the 

following criteria for your child to attend school or for the employee to report to work:  

1. They do not have a temperature of 100.4F/38 degrees Celsius or greater. 

2. They are not taking fever-reducing medicines, such as those that contain aspirin, 

ibuprofen or acetaminophen, in order to reduce his/her fever. 

3. They have not had close contact or cared for someone with COVID-19 within the past 14 

days. 

4. They have not returned from travel outside the United States or on a cruise ship or river 

boat within the past 14 days. 

5. They have not been directed to self-quarantine by a health care provider. 

6. They have not been directed to self-quarantine by the County or State Department of 

Public Health. 

7. They do not have any of the following symptoms: 

 Chills 

 Cough 

 Fatigue 

 Muscle or body aches 

 Shortness of breath  

 Difficulty breathing 

 Headache 

 New loss of taste or smell 

 Sore throat 

 Nausea  

 Vomiting 

 Congestion or runny nose 

 Diarrhea 
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Parents and staff should be aware that the above list does not encompass all COVID-19 

symptoms. Parents and staff should continuously check the CDC symptoms list to stay up to 

date on reported symptoms. 

Students and staff who exhibit COVID-19 symptoms or do not otherwise meet the above 

criteria will not be allowed into the school building.  If a student does not meet these criteria, 

parents should notify the school of the child’s absence and contact your child’s physician to 

report the information. Employees that exhibit Covid-19 symptoms at work will immediately 

notify their supervisor and will be sent home. Students and employees will be permitted to 

return to school once they meet the IDPH guidelines.  

The District will designate a supervised space for students/staff who are experiencing COVID-

19-like symptoms and may be awaiting evaluation and/or pickup. Any student that exhibits 

COVID-19 symptoms while at school will be separated from other students under supervision of 

a staff member until a parent/guardian can be contacted to pick them up from school. 

Employees that exhibit Covid-19 symptoms at work will immediately notify their supervisor and 

will be sent home.  

Staff who have had contact with someone who tested positive for COVID-19 should notify their 

building principal or supervisor immediately and quarantine while awaiting direction from the 

Greene County health department. 

Students who are suspected to have COVID-19, whether they are tested or not, should follow 

the IDPH guidelines for self-monitoring and self-quarantine.  
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Visitor and Vendor Policy  

To the greatest extent possible, visitors should be restricted to authorized personnel only. All 

visitors must undergo a health screening prior to entering the building. If it is deemed necessary 

for a visitor to enter the building, he/she will be screened for COVID-19 symptoms, their 

temperature will be checked, and they will be required to wear a face covering. Individuals who 

have a temperature of 100.4 degrees Fahrenheit or greater, are experiencing one or more 

COVID-19 symptoms, or do not meet the criteria for access to the building will be denied 

access. If the door entrance has a buzzer/intercom, a District employee will ask the visitor 

health screening questions over the intercom.  If the school building does not have a 

buzzer/intercom system, a District employee will conduct the health screening outside the 

entrance to the building or a designated space outside the building.  All visitors and vendors 

entering the building must have their temperature taken and asked the following questions: 

1. Are they taking fever-reducing medicines, such as those that contain aspirin, ibuprofen 

or acetaminophen, in order to reduce his/her fever? 

2. Have they had close contact or cared for someone with COVID-19 within the past 14 

days? 

3. Have they returned from travel outside the United States or on a cruise ship or river 

boat within the past 14 days? 

4. Have they been directed to self-quarantine by a health care provider? 

5. Have they been directed to self-quarantine by the County or State Department of Public 

Health? 

6. Do they have any of the following symptoms? 

 

 Chills 

 Cough 

 Shortness of breath  

 Difficulty breathing 

 Fatigue 

 Muscle or body aches 

 Headache 

 New loss of taste or smell 

 Sore throat 

 Nausea  

 Vomiting 

 Diarrhea 

 Congestion or runny nose 
 



Carrollton Community Unit School District #1 Return to School Plan for the 2020-2021 School Year 

13 | P a g e  
 

 

 

 



Carrollton Community Unit School District #1 Return to School Plan for the 2020-2021 School Year 

14 | P a g e  
 

 

The District employee conducting the screening should ensure that they verbally provide any 

and all health requirements to the visitor before they enter, including but not limited to telling 

the visitor that they: (1) Must wash their hands and/or use appropriate alcohol based hand 

sanitizer upon entry; (2) Must wear a cloth face covering at all time within the building; and (3) 

Must observe social distancing by avoiding close contact with other individuals. Students or 

staff will be asked to meet the visitor to conduct business as needed. Visitors will not have 

access to the building in general as to maintain social distancing and student bubbling. This 

should be in addition to the normal sign in procedures. Parents who need access to their 

children are to remain in their vehicle until such time the child is brought to them. If at all 

possible, Carrollton C.U.S.D. #1 will make every effort to limit access to the facility so if parents 

need to drop off items, please contact the grade school office at 217-942-6831 or high school 

office at 217-942-6913 and procedures can be worked out between the parents and the school.   

 

General Classroom Guidance through all stages 

The following guidelines should be considered for each location: 

Pre-Kindergarten (PK) classrooms 

 Classroom areas should be clearly 
marked to show where to sit, stand or 
line-up for 6 foot spacing (if possible) 

 Students will remain with the same 
classroom group throughout the day, 
services will take place in the 
classroom when feasible 

 Common areas should be clearly 
marked to show where to stand or 
line-up for 6 foot spacing 

 Windows should remain open for 
increased ventilation as much as 
possible 

 Log of students with point of contact 

 Restroom and hand washing breaks 
should be scheduled and coordinated 
throughout the day 

 Recess should be scheduled and 
coordinated by classroom to minimize 
student mixing 

 Hand sanitizing should occur 
whenever anyone enters the 
classroom 

 Classrooms will be cleaned after each 
use or at least daily  

 Building staff should review their 
student pick up and drop off 
procedures 
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Kindergarten to 8th grade classrooms 

 Seating should be arranged 6 feet 
apart (if possible) and should all be 
facing the same direction as feasible 

 Common areas and tables should be 
clearly marked to show where to sit, 
stand or line-up for 6 foot spacing 

 Windows should remain open for 
increased ventilation as much as 
possible 

 If possible, students will remain with 
the same classroom group 
throughout the day, teachers will 
change classrooms rather than 
students as much as possible during 
passing time 

 Restroom and hand washing breaks 
should be scheduled and coordinated 
throughout the day 

 Recess should be scheduled and 
coordinated by grade level to 
minimize student mixing 

 Hand sanitizing should occur 
whenever anyone enters the 
classroom 

 School supplies should not be shared 
between students or staff 

 Classrooms will be cleaned and 
disinfected daily 

 Log of students with point of contact 

 
9th grade to 12th grade classrooms 

 Seating should be arranged 6 feet 
apart (if possible) and should all be 
facing the same direction as feasible 

 Common areas and tables should be 
clearly marked to show where to sit, 
stand or line-up for 6 foot spacing 

 Windows should remain open for 
increased ventilation as much as 
possible 

 Staggered transitions times and 
schedules should be reviewed 

 Log of students with point of contact 
 

 Hand washing should be encouraged 
throughout the day 

 Activities should be scheduled and 
coordinated by grade level to 
minimize student mixing 

 Hand sanitizing should occur 
whenever anyone enters the 
classroom 

 School supplies should not be shared 
between students or staff 

 Classrooms will be cleaned and 
disinfected daily  

 Building staff should review their 
student arrival and dismissal 
procedures 
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Hallways, Main Office and Common Areas 

 Six feet social distancing as much as 
possible  

 Face coverings will be required for all 
individuals, unless medically 
contraindicated 

 Areas will be clearly marked to 
indicate safe distancing for students 

 Health screens will take place for 
visitors 

 Clearly visible signage reminding 
everyone of social distancing and face 
coverings usage at entryways, 
hallways, classrooms and common 
areas 

 Playground equipment unavailable for 
use 

 Only Authorized personnel will have 
access to buildings. Visitors will be as 
needed only – and will be restricted 
to a main office area (Clearly visible 
signage at each entryway) 

 Students will be restricted to specific 
areas as identified by the building 
principal 

 High touch areas will be cleaned 
throughout the day (handrails, door 
handles, light switches, etc.) 

 
Cafeteria 

 Six feet social distancing if possible 

 A meal procedure plan should be 
developed.  

 Cafeteria should be cleaned in 
between use 

 Areas will be clearly marked to 
indicate safe distancing for students 

 Students will wash and sanitize their 
hands prior to lunch 

 Clearly visible signage reminding 
everyone of social distancing and face 
coverings usage at entryways, 
hallways, classrooms and common 
areas 

 Face coverings will be required for all 
individuals (if not eating), unless 
medically contraindicated 
 

 
Restrooms 

 Six feet social distancing if possible 

 Face coverings will be required for all 
individuals, unless medically 
contraindicated 

 Areas will be clearly marked to 
indicate safe distancing for students 

 Clearly visible signage reminding 
everyone of social distancing and face 
coverings 

 Restrooms will be cleaned and 
sanitized throughout the day 

 Restroom and handwashing breaks 
should be scheduled and coordinated 
as feasible 

 High touch areas will be cleaned 
throughout the day 

 Restrooms should be assigned to 
student groups as feasible 

 Make sure hand soap, hand sanitizer 
and paper towels are stocked hourly 
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Individual Student Supplies 

The sharing of supplies will be limited as much as possible. Procedures for storing individual 

materials may vary from building to building. Please see the individual building plan for more 

details regarding this process.  The school supply lists for the 2020-2021 school year can be 

found on the district website: www.c-hawks.net. 

 

Staying Home When Sick 

Staff and students should stay home if they are experiencing any COVID-19 symptoms or do not 

meet the criteria to enter the school building according to the health screening form. Students 

and staff may return to school/work once they meet IDPH guidelines. The current IDPH 

guidelines are included on the charts on the following pages:  

 

http://www.c-hawks.net/


COVID-19 EXCLUSION GUIDANCE1

Decision Tree for Symptomatic Individuals in Pre-K, K-12 Schools and Day Care Programs

Send home or deny entry (and provide remote instruction) if ANY of the following symptoms are present: Fever (100.4°F or higher), headache, 
shortness of breath, cough, sore throat, vomiting, diarrhea, abdominal pain.  

In addition, some individuals (especially adults) may present with the following symptoms: 
congestion or runny nose, new loss of sense of taste or smell, nausea, fatigue, muscle or body aches. 

Medical Evaluation and Testing are Strongly Recommended for ALL Persons with COVID-Like Symptoms.

Status

COVID-19 diagnostic  test 

Positive 

(confirmed case)

OR 

COVID-19 diagnosis 

without diagnostic  testing
(probable case)

Symptomatic individual with a 

negative COVID-19 diagnostic test 2

(Negative COVID-19 diagnostic test 

must be from a specimen collected 48 

hours prior to or after symptom onset.)

Symptomatic individual with an 

alternative diagnosis without 

negative COVID-19 diagnostic 

test 2

Symptomatic individual 

without diagnostic testing or 

clinical evaluation

Asymptomatic individual 

who is a close contact to a 

confirmed OR probable 

COVID-19 case

Evaluated by Healthcare Provider? YES YES / NO YES NO NA

Return to School Guidance

Stay home at least ten2 calendar 

days from onset of symptoms AND 

for 24 hours with no fever (without 

fever-reducing medication) AND 

improvement of symptoms.

Stay home until symptoms have 

improved/resolved per return-to-school criteria 

for diagnosed condition.

Follow provider directions, recommended 

treatment & return to school guidance as per 

school policies and IDPH Communicable 

Diseases in Schools. 

Stay home until symptoms have 

improved/resolved per return-to-school 

criteria for diagnosed condition.

Follow provider directions, recommended 

treatment & return to school guidance as 

per school policies and IDPH 

Communicable Diseases in Schools. 

Stay home at least 103 calendar days 

from onset of symptoms AND for 24 

hours with no fever (without fever-

reducing medication) AND 

improvement of symptoms.

Stay home for 14 calendar days after 

last exposure to the COVID-19 case.

If COVID-19 illness develops, use 

the ten-day isolation period1

guidance for a COVID-19 case from 

the onset date. Testing is 

recommended.

Quarantine for Close Contacts? YES NO NO
Household Member (e.g., Siblings, 

Parent)4
NA

Documentation Required to Return to 

School

‘Release from Isolation’ letter 

issued by Local Health 

Department and provided to 

parent/guardian or individual

‘ Negative COVID-19 test result OR 

healthcare Provider’s note indicating the

negative test result

Healthcare Provider’s note with alternative 

diagnosis

Note from parent/guardian 

documenting that the ill student and/or 

household contacts are afebrile 

without fever-reducing medication and 

symptoms have improved. 

‘Release from Quarantine’ letter 

issued by Local Health Department  

and provided to parent/guardian or 

individual

1 Based on available data and science, schools must make local decisions informed by local context in consultation with their local public health department.

2 Severely immunocompromised or severely ill: may need to isolate for 20 days as per guidance from individual’s infectious disease physician.

3 If individual has been identified by public health for quarantine or knows they are a close contact to a case, the 14-calendar-day quarantine must be completed.

4 Consider quarantine for other close contacts if there was poor adherence to social distancing or use of face coverings.

8/20/2020 Interim Guidance, 

Subject to updates

https://dph.illinois.gov/sites/default/files/publications/commchartschool-032817.pdf
https://dph.illinois.gov/sites/default/files/publications/commchartschool-032817.pdf
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School Closure Plan 

 
Carrollton C.U.S.D. #1 must be prepared for a short-term closure, regardless of community 
spread, if an infected person has been in a school building or an individual in the school 
building exhibits COVID-19 symptoms.  

 

Coordinate with local health officials 
 

Once learning of a COVID-19 case in someone who has been in a school (including but not 
limited to a student, employee, or visitor), Carrollton C.U.S.D. #1 will notify Greene County 
health officials. These officials will help administrators determine a course of action for the 
school and programs. 
 

 The Building Principal will notify the Greene County Health department of the positive 
case of COVID-19. 

 The two entities will collaborate to determine the impact on the District and possible 
school closures or other measures. 



Carrollton Community Unit School District #1 Return to School Plan for the 2020-2021 School Year 

21 | P a g e  
 

 

School Dismissal 

If a school has a positive case from its staff or students or an individual exhibits COVID-19 
symptoms, remote learning may go into effect for a portion of or the entire school in order to 
clean the affected areas. Following an illness at school, the areas used by the sick person will be 
closed off for at least 24 hours and the area will be cleaned and disinfected after that 24 hours 
has passed. If waiting 24 hours before cleaning and disinfecting is not possible, the District will 
wait as long as possible before cleaning and disinfecting. Once the area has been cleaned and 
disinfected, the area may be used.  Local health officials will help the school determine 
appropriate next steps, including whether an extended dismissal duration is needed to stop or 
slow further spread of COVID-19. 
 

 Carrollton C.U.S.D. #1 along with the Greene County Health Department 
recommendations for the scope and duration of school dismissals will be made on a 
case-by-case basis using the most up-to-date information about COVID-19 and the 
specific cases in the community. 

 Remote instruction will be provided to students who are self-quarantining. Teachers and 
staff who are self-quarantining may be required to work remotely. 

 During any school dismissal, all extracurricular group activities, school-based afterschool 
programs, and large events (e.g., assemblies, spirit nights, field trips, and sporting 
events) will be cancelled. 

 During any school dismissal staff, students, and their families are discouraged from 
gathering or socializing anywhere. This includes group child care arrangements, as well 
as gathering at places like a friend’s house, a favorite restaurant, or the local shop. 

 During any school dismissal, full virtual remote learning will continue for all students M-
F as scheduled. 

 Meals will be offered as “grab-and-go” or bussed bagged lunches from a location to be 
determined for families affected by the school closure. 

 
 

Communication Plan 
 

Carrollton C.U.S.D. #1 will coordinate with local health officials to communicate dismissal 
decisions and the possible COVID-19 exposure. 
 

 Carrollton CUSD #1 will communicate any confirmed cases with families. 
 In such a circumstance, Carrollton C.U.S.D. #1 will maintain confidentiality of the 

student or staff member as required by the Americans with Disabilities Act, the Illinois 
School Student Records Act, and the Family Education Rights and Privacy Act. 

 Families will be notified of the planned duration of the closure and the anticipated 
return to in-person learning 
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II. Cleaning and Disinfecting  
 

Carrollton C.U.S.D. #1 custodial staff will follow the established cleaning procedures for building 
cleaning and disinfection. 
 

 Close off areas used by the individuals with COVID-19 symptoms or who tested positive 
for COVID-19 and wait as long as practical before beginning cleaning and disinfection. 
Open outside doors and windows to increase air circulation in the area. If possible, wait 
up to at least 24 hours before beginning cleaning and disinfection. 

 Cleaning staff should clean and disinfect all areas (e.g., offices, bathrooms, and common 
areas) used by the ill persons, focusing especially on frequently touched surfaces.  
Cleaning staff should use disinfectants that are EPA-approved for COVID-19. 

 If surfaces are dirty, they should be cleaned using a detergent or soap and water prior to 
disinfection. 

 
 

Extending the school dismissal 
 

Temporarily dismissing PK-12 schools and engaging in remote learning is a strategy to stop or 
slow the further spread of COVID-19 in communities. The need to extend school closures will be 
made in collaboration with the Greene County Health Department. 
 

 School dismissals and event cancellations may be extended if advised by local health 
officials. The nature of these actions (e.g., geographic scope, duration) may change as 
the local outbreak situation evolves. 

 During school dismissals (after cleaning and disinfection), Carrollton C.U.S.D. #1 may 
stay open for staff members (unless ill) while students stay home. Keeping facilities 
open: a) allows teachers to develop and deliver lessons and materials remotely, thus 
maintaining continuity of teaching and learning; and b) allows other staff members to 
continue to provide services and help with additional response efforts. Decisions on 
which, if any, staff should be allowed in the school will be made in collaboration with 
the Greene County Health Department. 

 Administrators should seek guidance from local health officials to determine when 
students and staff should return to schools and what additional steps are needed for the 
school community. In addition, students and staff who are well but are taking care of or 
share a home with someone with a case of COVID-19 should follow instructions from 
local health officials to determine when to return to school. 
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III. Technology 

We believe that device availability along with access to the internet are key to student virtual 

remote learning. Therefore, technology will play a vital role in student success. It is possible 

that we may need to suspend school and return to Remote Learning. Carrollton C.U.S.D. #1 is a 

1:1 school meaning that every child K-12 will be issued a device while at school and may take 

the device home in case of a COVID-19 related closure or for students who choose remote 

learning. Parents or guardians will sign an equipment agreement and assume responsibility for 

any replacement or repair costs that may incur. 

 

Devices & Web Access 

During the online registration process, parents will need to indicate whether or not they have 

Internet access in their home. A device and web access will be required for both blended and all 

virtual learning options. Parents will need to maintain this device and web access in their 

homes for student access to lessons, personalized learning, and assignment retrieval. However, 

in the event of a COVID-19 related closure, paper packets may be made available as needed 

and high-speed internet access will be provided on the grade school and high school parking 

lots.  

 

IV. Instruction 

Required Physicals 

Traditionally, the State of Illinois has mandated that these be submitted no later than October 

15th. Although we will follow the dates set by the State of Illinois, we encourage you to obtain 

these requirements at the earliest possible date. 

Safety Education for Students 

Students will be receiving grade level appropriate education and guidance for proper social 

distancing, the use of PPE and proper hand hygiene during the first two (2) weeks of school and 

refresher upon return of students following each positive case. Each school will develop a plan 

for providing our students with building specific safety measures to follow and why these 

measures are important. 

 In-Person Learning - Social Distancing & Face Coverings 

Perhaps the most significant features of the guidelines from the CDC, IDPH, and ISBE are the 

requirements that schools put in place procedures that maintain social distancing among all 

children, and require all staff and students to wear face coverings while in buildings.  Face 

coverings will be expected at all times while inside any district buildings.  Breaks may be 
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scheduled to allow students and staff to exit the building (while maintaining social distance) to 

break from wearing face coverings. 

This social distancing element of the guidance requires the district to plan for maintaining, as 

much as possible, a distance of 6 feet between all students. Modifications have been made to 

maximize the amount of space available. If guidelines change or become even more rigid, it 

may directly impact the district’s ability to host full enrollment 5 days per week, to attend the 

gym and other special classrooms, as well as utilize the cafeteria for breakfast and/or lunch. 

Procedures to address each of these challenges are listed in subsequent sections. 

To maximize our ability to socially distance students, classroom furniture has been drastically 

reduced, leaving only seats for students, the classroom teacher, and the required storage of 

classroom and student materials. Markings of 6-foot distances are placed throughout the 

buildings as visual and physical reminders for students and staff of what a safe distance looks 

like. 

Remote Learning Option 

Current expectations during Phase 4 of the restoration plan are for Carrollton CUSD 1 to offer 

every day in-person learning for grades K-12, beginning August 20th. However, families will 

have the option to select full time remote learning in lieu of in-person instruction. Families may 

elect to enroll your child in remote learning if you want to limit your child’s exposure and 

contact with other individuals during the current pandemic or you do not want your child to 

comply with the in-person safety rules.  By enrolling your child for remote learning, you are 

making an irrevocable commitment to remote learning for a minimum of one quarter (9 weeks) 

at a time. Students enrolled in the remote learning option will participate remotely 5 days per 

week with five (5) clock hours of instruction/learning activities scheduled/assigned per day.  

You may elect remote learning if your child has an underlying medical condition that exposes 

him/her to a higher risk of complications if he/she contracts COVID-19.  You will need to 

contact your child’s school to discuss your child’s specific issues and the school will address 

your child’s needs and reasonable accommodations through a 504 Plan.  Your child’s eligibility 

to participate in extracurricular activities will be determined through the 504 Plan process. 

Any family who chooses one or more of their children to enroll in the full time remote learning 

option must commit for the entire quarter. Students will be allowed to change to in-person 

learning at the end of the quarter.  During the Returning Student Online Registration process, 

families will have until August 7th to decide between in-person and remote learning to begin the 

2020-21 school year. In the same manner, students enrolled in in-person learning will only be 

able to move to remote learning under the same timelines.  Please note that while all schools 

will attempt to offer as many courses as possible via remote learning, some courses may not be 

able to be taught virtually.  
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If your family chooses to continue remote learning, your students will follow the procedures 

outlined in the Plan for Phases 1-3: Remote Learning for All Students section of this document. 

If you elect to continue remote learning, you must do so for at least one quarter at a time, with 

the ability to register for in-person instruction according to the deadlines below. If you would 

like your student to transition back to in-person learning for the next quarter, you must contact 

your respective school’s office to register for the next quarter by the deadline listed below. The 

school calendar quarters for the 2020-2021 school year are currently scheduled as follows, and 

the deadlines for registration are listed as well: 

    Quarter 1: August 20 - October 16th 

**deadline to register for in-person learning in Quarter 2: October 1st 

    Quarter 2: October 19th - December 18th 

         **deadline to register for in-person learning in Quarter 3: December 18th 

    Quarter 3: January 4th - March 12th 

         **deadline to register for in-person learning in Quarter 4: March 5th 

    Quarter 4: March 15th - May 21st 

 

All students who choose remote learning are required to complete regular online 

registration.  

School Schedules 

Carrollton Grade School and High School students will attend from 8:00 a.m. until 1:00 p.m.  

Teachers will provide up to one hour of direct instruction for Optional Remote Learning 

students. 

Attendance on Remote Learning Days  

On the days your student is scheduled for remote learning, it is important for contact to be 

made between each student and their teacher.  Students will be required to check-in every 

school day using a process defined by the individual school.  You will be able to complete this 

step at whatever time is convenient for your family situation.  Students will complete and 

return assignments both remotely and in paper format.  Paper format work will be available for 

pickup every Friday, along with the ability to return completed work. 
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Remote Learning Plan 2020 (in the case of a future school closure) 

 

1. High School  

- Teachers provide a technology-based platform for instruction. (Google Classroom) 

- Teachers need to be available via email from 7:45 – 3:15 daily. 

- Lessons will be equivalent to a class session and grading will be equivalent to in-person 

learning. 

- Every teacher is responsible for making sure that all their students have the teacher’s email. 

-Attendance will be addressed with a daily “check-in” protocol assigned by each teacher. 

 

2. Jr. High School  

- Teachers provide a technology-based platform for instruction. (Google Classroom) 

- Teachers need to be available via email from 7:45 – 3:15 daily. 

- Lessons will be equivalent to a class session and grading will be equivalent to in-person 

learning. 

- Every teacher is responsible for making sure that all their students have the teacher’s email. 

- Attendance will be addressed with a daily “check-in” protocol assigned by each teacher. 

 

3. Elementary School  

- Teachers provide a technology-based platform for instruction. (Google Classroom) 

- Teachers need to be available via email from 7:45 – 3:15 daily. 

- Lessons will be equivalent to a class session and grading will be equivalent to in-person 

learning. 

- Every teacher is responsible for making sure that all their students have the teacher’s email. 

- Attendance will be addressed with a daily “check-in” protocol assigned by each teacher. 
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4. Staff expectations  

- Staff must be available by email from 7:45 - 3:15 daily. 

- Can be from home or at school 

- Certified staff will check in- and out daily with the building principal by email, not text 

message. 

- Grade School and H.S. office will be open during the school closure days. 

 

5. Special Education teachers  

- The District will assess and evaluate the unique needs of special education students on a case-

by-case basis. Special education and 504 students will be provided the same accommodations 

and modifications outlined in their IEP. Special education teachers will work with general 

education teachers to determine the appropriate modifications for any electronic/home based 

learning materials. 

- Special education teachers will contact families to determine appropriate methods to supply 

help during the assigned work times. 

- Help may be provided via email, school phones, texting, facetime etc.  

 

6. Educational Support Personnel 

- Assignments may vary depending on the nature of duties, check with building principal.  

 

       7.    Special populations  

- This District will assess and evaluate the unique needs of special populations, such as ESL and 

homeless students, on a case-by-case basis. The District will comply with the McKinney-Vento 

Homeless Assistance Act and Board Policy for education of homeless of students. 
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In-Person Learning 

This is our traditional learning model, as outlined in the Carrollton C.U.S.D # 1 Return to School 

Plan, which follows the guidelines outlined by the Illinois State Board of Education. By enrolling 

your child for in person learning, you agree that you and your child will comply with the criteria 

for in-person instruction, including performing a daily self-certification health check of your 

child prior to sending your child to school, and your child’s compliance with school safety 

procedures, such as wearing a face covering while on a school bus and while present in a school 

building, unless your child meets the criteria for an exemption from wearing a face covering.  

Students enrolled in in-person instruction will attend school 5 days per week with five (5) clock 

hours of instruction/learning activities per day.   Social Distancing of all individuals will be 

observed, as much as possible. Face coverings for all individuals would be required as specified. 

Classrooms will be cleaned and disinfected daily. Emphasis will be placed on high touch 

surfaces and common areas. Restrooms, cafeterias and other common areas will be cleaned 

throughout the day. 

Operations such as transportation and food services would be provided consistent with the 

Traditional Education Model. The windows can remain open for increased ventilation 

throughout the school year. The capacity of the school bus would follow state guidelines and 

this would impact ridership. The school buses will be disinfected after each run.  

Athletics will follow the guidelines provided by the IHSA/IDPH. 

 

V. Operations 

Food Services 

The Cafeteria Staff will design a meal plan that follows state guidelines and according to USDA 

standards. 

Transportation 

Drivers and monitors must wear approved and appropriate PPE and perform regular hand 

hygiene.  Drivers and monitors must self-certify and verify that they are free from COVID-19 

symptoms and meet the criteria to report to work before the start of each day. Drivers and 

monitors will not be permitted to report to work unless they have completed the daily self-

certification health form and meet the criteria to report to work. 

School Bus Sanitation 

The transportation sanitation plan will include daily disinfection of our facilities and school bus 

fleet. Our facilities will be cleaned daily with emphasis on high touch surfaces. Schools buses 

will be disinfected daily at the end of a.m. and p.m. routes and allowed to sit overnight for 

maximum disinfectant dwell time. 
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Social Distancing During Transport  

Following the ISBE, IDPH, and CDC guidelines, school buses will have modified seating layouts 

and create distance between children on school buses to the greatest extent possible. All 

individuals on a bus must wear a face covering, unless medically contraindicated.  No more than 

50 individuals will be on a bus at one time during Phase 4.  As a result of these guidelines, the 

capacity on our school buses will be reduced. We are asking parents to provide transportation 

for their children to attend school if at all possible. Families who allow their child to ride the 

bus are self-certifying their child is symptom-free before boarding a bus. 

Students arriving to the bus without wearing a facecovering will be provided with a face 

covering if available. If no face coverings are available, the student will not be allowed to ride 

the bus and a parent or guardian will be notified to pick them up or bring them a face covering. 

If a student refuses to wear a face covering or repeatedly takes off the face covering in violation 

of this safety rule, the District will place the student in remote learning. 

Facilities 

All custodial/maintenance staff will be trained on the return to school guidelines, where 

applicable. These procedures will include extra sanitation efforts using certified EPA products in 

both low/high contact areas including: 

 

 Desktops 

 Door handles 

 Countertops 

 Handrails 

 Light switches 

 Drinking fountains  

 Restroom fixtures 

 

Building custodians and cleaning personnel will conduct daily cleaning and disinfection. An EPA 

approved cleaner will be used for disinfection along with our standard cleaning protocols. All 

frequently touched surfaces (e.g., door handles/knobs, desktops/tabletops, countertops, light 

switches, pencil sharpeners, computer keyboards, hands-on learning items, phones, toys, 

cubbies/coat and backpack areas, sinks and faucets) will be cleaned on a regular basis. 

Restrooms, hallways, cafeterias, and common areas will be cleaned throughout the day. Soft 

surfaces such as carpets and rugs will be disinfected daily. Items such as cloth toys or other 

cloth material items that cannot be disinfected should not be used. 
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Building and Grounds may be adjusting personnel schedules to meet the return to school 

needs. Cleaning schedules will be created and implemented for all facilities and equipment. 

Extra sanitation efforts will occur during in-class learning which will address high 

traffic/common areas. 

 

 

High Traffic Areas Low Traffic Areas 

 Hallways 

 Stairwells 

 Foyers 

 Entry ways 

 Restrooms 

 Main offices 

 Gym 

 Locker Rooms 

 Weight Rooms 

 Cafeteria 

 Auditorium 

 Playground 
equipment 

 

Each week, a detailed sanitation will occur throughout the facility with extensive deep cleaning 

of restrooms and other common areas. Cleaning and buffing of areas, ground operations and 

Regional Office of Education compliance duties will be occurring on those all virtual remote 

learning days.  

 

Sanitation, hygiene and PPE supplies will be ordered and stockpiled for employee access.  
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VI. Plan for Phases 1-3 

Under the Restore Illinois Plan, PreK-12 schools must operate remotely, with no in-person 

instruction allowed if their school district is located in a region that is listed in Phase 1 or 2. 

Under Phase 3, while in-person learning is allowed, only a maximum of 10 individuals may be in 

the same area. If the West Central Region of the state is currently in Phase 1, 2, or 3 of the 

Restore Illinois Plan, remote learning will be provided to all Carrollton CUSD #1 students. In 

Spring 2020, the district followed the emergency remote learning guidelines published by the 

Illinois State Board of Education. Those guidelines have now been updated as a result of having 

additional time to plan for remote instruction, assessment, and school attendance.  The District 

has updated its remote learning plan to align with the new guidelines from ISBE on remote 

learning. 

 

Communication 

Remote learning is a dramatic departure from how students engaged in learning prior to the 

COVID-19 pandemic. Without the ability to meet in-person, communication between parents, 

teachers, and students has become more important than ever in facilitating teaching and 

learning. The district has multiple methods of communication available during remote learning, 

including direct access to teachers via email, phone call, and scheduled Google Meet meetings 

with the students’ teacher. We recognize that students and parents may be engaging in remote 

learning activities at times outside of the “normal” school day, however, teachers will remain 

available only between the hours of 8:00-3:15. If contact is made after 3:15, you may not 

receive a response until the next business day. 

 

Parent Communication and Return to Learn 

During Remote Learning, each student/family will be contacted by the assigned instructor or 

building level administrator to provide direction on the structure of instruction.  The 

correspondence will include directions for students to pick up their learning device (if needed), 

instructions on how to access all curriculum materials, and to determine a schedule for live 

remote teaching. 

Each instructor will be tasked with determining current levels of academic ability.  This process 

will assist the classroom teacher in determining the curriculum materials for the start of the 

school year.   
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Attendance 

While in-person attendance can no longer be achieved, frequent contact between each student 

and their teacher is critical. Students (and the parents of younger students) will be required to 

check-in every school day using a procedure defined by the individual school.  Students will 

complete and return assignments both remotely and/or in paper format. Each building will 

determine days/times work will be available for pick up, along with the ability to return 

completed work digitally or in person. 

Student Devices and Technology Support 

All students in grades K-12 will be provided with a learning device and charger by the District.  

Students will keep these devices at home throughout the duration of remote learning so they 

are able to access instructional activities. Technology support will be available for 

troubleshooting each weekday from 8 am to 4 pm by emailing support@c-hawks.org.  

Wireless Internet Access 

Families who do not have wireless internet access in their homes for their devices to access 

curriculum content can utilize other district-provided options for Internet access. Outdoor 

wireless access points will be installed at each of the district buildings, and all district-provided 

devices will have Internet access set up for them before distribution to students occurs. 

Families may enter the parking lots at Carrollton Grade School and Carrollton High School and 

they will be able to access the district’s Internet connection for remote learning activities on the 

district-provided devices. 

Time Spent on Remote Learning Activities 

The State Superintendent has determined that days of instruction during a public health 

emergency must include at least 5 clock hours. Remote and Blended Remote Learning Plans 

must ensure that at least 5 clock hours of a combination of instruction and school work for each 

student participating in Remote or Blended Remote Learning Days occurs. Schools and districts 

should include as much face-to-face or synchronous instruction as possible. Districts can be 

flexible in determining how to best meet the requirement in their own context by counting all 

learning activities toward the 5 clock hour expectation. Learning activities may include, but are 

not limited to, in-person instruction, the teacher delivering instruction via recorded video or 

synchronous platform, remote small group work via breakout room or conference call, 

independent/flexible student work time, and virtual/telephone teacher-student check-ins. If 

using non-interactive platforms, students must have means to confer with an educator and 

receive feedback before assignments are graded or assessments are administered.  
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It is important to note that students require frequent breaks. Student breaks can come in the 

form of getting up and doing a little exercise, going for a walk, having a snack, etc. 

Curriculum 

The curriculum that is utilized at each of the different grade levels across the district has been 

carefully selected by administration and teachers, and reflects the state standards for each 

grade level. While the delivery of each will look different via remote learning as opposed to in-

person, there is still significant value that will be provided to each student through remote 

means.  

Assessment and Grading 

The district will continue our traditional E,S,N,U or A-F grading system for Grades K through 12 

for the 2020-2021 school year. The individual building plan will provide additional information 

regarding grading and assessments.  The grading systems require multiple pieces of evidence of 

students’ ability to demonstrate mastery of standards in all subject areas. As a result, the 

assessment of student’s completion of remote learning activities will be a critical element in 

gathering evidence of student mastery. 

 

Students Experiencing Homelessness  

The District will comply with the McKinney-Vento Homeless Assistance Act and Board Policy for 

education of homeless of students. The District will coordinate with the homeless liaison and 

evaluate the unique needs of homeless students on a case-by-case basis. 
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ESL Students 

The District will evaluate and assess the unique needs of ESL students on a case-by-case basis. 

Help may be provided via email, school phones, texting, FaceTime etc. 

 

Transition to In-Person Learning  

Students will be unable to return to the school buildings for in-person learning until our region 

of the state is in Phase 4 or 5 of the Restore Illinois Plan, or until the State Superintendent 

declares that Remote Learning Days are no longer necessary. Following the announcement of 

the ability to return to in-person learning during Phase5, the district will communicate to all 

parents an official date when students will be able to return to the buildings. 

 

 

Plan for Phase 5: 

Under the Restore Illinois Plan, PreK-12 schools may resume traditional operations when a 

region enters Phase 5, with additional measures for safety and cleaning. In order to reach the 

final phase of the Restore Illinois Plan, there must be a widely available vaccine, the availability 

of an effective treatment, or the elimination of new cases through the development of herd 

immunity. 

 

 

 

Appendix A 

To access the most recent Frequently Asked questions, please click the link below: 

https://www.isbe.net/Documents/FAQ-Part-3-Transition-Guidance.pdf 

 

https://www.isbe.net/Documents/FAQ-Part-3-Transition-Guidance.pdf



